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NEW ZEALAND






   Faculty of Service Industries
Information Sessions
Porirua Campus

Thank you for your enquiry:

Office Systems Centre of Learning

Programmes commencing Monday 13 February 2012
Office Administration and Computing (Introductory) Level 2

Office Administration and Computing (Intermediate) Level 3

Office Administration and Computing (Advanced) Level 4

Work Skills (Office Skills and Computing) Level 2
Service Sector Centre of Learning
Programmes commencing Monday 13 February 2012
National Certificate in Hairdressing (Salon Support) (Level 3)

Certificate in Beauty and Hairdressing Level 3
Certificate in Beauty Therapy Level 4
Certificate in Work Skills (Retail & Cosmetic Services) Level 2
Please attend one of the following Information Sessions at:

Porirua Campus, Wineera Drive, Porirua
12.00 Noon - 1.30 pm
Thursday 26 January 2012 - Room E104
 Thursday 02 February 2012 - Room E104
If you are unable to attend one of these sessions, please contact the Faculty Secretaries:

Alice Comber 237 3100 ext 3722 or Kathy Thompson 237 3100 ext 3836.
By attending our Information Session you will be able to discuss your options for study and then apply for a programme (support people are welcome).  We may ask you to complete numeracy and literacy forms as part of your application.  You will need to bring with you the following:

· Completed Application to Enrol form (unless we have already received this from you)

· Original Passport or Birth Certificate (and marriage certificate if applicable) to verify citizenship status
· A copy of your NZQA Record of Learning or list of NZQA Units
· A current CV (if you have one)
· Drivers licence or 18 + Card (if you have one)
Faculty of Service Industries staff look forward to meeting with you and discussing your plans for the future.
Janine Dean
Neil Gardiner
Programme Manager
Programme Manager
Office Systems Centre of Learning
Service Sector Centre of Learning
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